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Data Sharing Policy 
Medicana Winchester Limited 

 

1. Purpose 

This policy outlines Medicana Winchester Limited’s principles for sharing information, 
ensuring compliance with legal and ethical standards. It provides a framework for the secure 
and appropriate sharing of patient-identifiable information with partner organizations and 
addresses the broader aspects of disclosing information to third parties. 

 

2. Rationale 

We recognize the importance of balancing the protection of personal data with the need to 
share information to provide effective healthcare. This policy is guided by: 

• Caldicott Principles 
• Data Protection Act 2018 (DPA 2018) 
• General Data Protection Regulation (GDPR) 
• Health and Social Care (Safety & Quality) Act 2015 

It emphasizes that sharing information is as crucial as protecting it unless the 
individual objects. 

 

3. Key Principles for Information Sharing 

1. Legal and Ethical Framework: Adhere to GDPR, DPA 2018, and human rights law 
when sharing information. 

2. Transparency: Be open and honest with individuals about why, what, how, and with 
whom information will be shared. 

3. Seek Advice: Consult colleagues or the Information Governance Lead if unsure 
about sharing without disclosing the person's identity if possible. 

4. Consent and Lawful Basis: Share with consent whenever possible. If consent 
cannot be obtained, ensure a lawful basis exists for sharing. 

5. Prioritize Safety: Base decisions on the safety and well-being of the individual and 
others. 
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6. Data Quality: Ensure shared information is necessary, appropriate, proportionate, 
relevant, accurate, timely, and secure. 

7. Record Keeping: Maintain a record of all sharing decisions, including reasons, what 
was shared, with whom, and for what purpose. 

 

4. Scope 

This policy applies to all records and information containing patient-identifiable data that may 
be shared. It covers all staff, services, and processes within Medicana Winchester Limited. 

 

5. Roles and Responsibilities 

• Caldicott Guardian: Oversees confidentiality and security of patient-identifiable 
information. 

• All Staff: Adhere to this policy when sharing information. Unauthorized disclosure 
may result in disciplinary or legal action. 

• Responsible Professional: Makes information sharing decisions, potentially in 
consultation with senior staff or the Caldicott Guardian. 

• Operational Directors: Ensure staff awareness and adherence to this policy. 

 

6. Policy Application 

• Data Protection Impact Assessment (DPIA): Any service improvement or transfer 
involving personal information should undergo a DPIA. 

• Need-to-Know Basis: Share information only when necessary and with those who 
need it. 

• Sharing Without Consent: Respect refusal of consent unless legal grounds for 
disclosure exist (e.g., safeguarding, public interest). 

• Serious Arrestable Offences: Sharing may be justified to prevent, detect, or 
prosecute serious crimes. 

• Third-Party Requests: Handle requests from third parties carefully, ensuring 
compliance with data protection laws. 

• Patient Consent: Obtain and record consent whenever possible. 
• Refusal of Consent: Respect the individual's decision and explore alternative care 

options if necessary. 
• Sharing with Families: Respect individual preferences and involve families when 

appropriate, especially in safeguarding situations. 
• Young People: Treat 16 and 17-year-olds as adults for consent purposes. 
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• Patient Access: Individuals have the right to access their records under the Data 
Protection Act 2018. 

• Breaches of Confidentiality: Report any breaches and follow the incident reporting 
procedure. 

 

7. Monitoring and Audit 

Internal reviews will be conducted to ensure adherence to this policy. 

 

8. Equality Impact Statement 

This policy has been assessed to minimize any discriminatory impact. 

 

9. References and Related Policies 

• Data Protection Act 2018 
• General Data Protection Regulation (GDPR) 
• Caldicott Principles 
• NHS Code of Confidentiality 

 


